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Author’s surname
Followed by a comma

Year of publication
with a full-stop

fodins 55 ¢S5 L ST L)

Title in italics with a full-stop at
the end unless there is a sub-title

\

/

Finch, J., 1989. Family obligation and social change. Oxford: Polity Press.

/

Initial of author’s

stop and comma

First name with a full

/

AN

Town or city where published
followed bv a colon

Author’s surname
followed by a comma

\

e

Full-stop after each
initial but no comma
when joined to next

author with ‘and’

/

Name of publishing company
followed by a full-stop. Omit

ahhreviated wordg like ‘Co” or ’Ince’

:aJC..M.i).;)JL:%AlI{ Y

Full-stop after
initials and comma
before year of

publication

Title and sub-title in
italics. Full-stop at the end
of the sub-title

\

Chambliss, M.J. and Calfee, R.C., 1998. Textbooks for learning: nurturing children’s minds.

?ﬂord: Blackwe@ishing. \

Place of publication
followed by a colon

Name of publisher
followed by a full-
stop. Do not include
words like ‘Ltd.’

Year of publication
with a full-stop

/

Title and sub-title
separated by a colon
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Author’s surname Full-stop and comma Full-stop after initials Name of artist and place

followed by a comma after initial and comma before both have a capital letter as

\ / year of publication proper nouns

Thompson, R., Cate, P.D. and Chapin, M.W., 2005. Toulouse Lautrec and Montmartre. Princeton:

Princeton Universit);%{ \ \

Place of publication Name of publisher Year of Full-stop at the end of
with a colon followed by a full-stop publication with a the title
full-stop

ZcM}&QcMﬁ‘ﬂng{ Yy

Editors’ surnames and
initials followed by
abbreviation ‘eds.’. Use
‘ed.” For single editor

N /

Steele, J. and Shennan, S., eds.1996. The archaeology of human ancestry: power, sex and

tradi»t\ion. London: l&{tledge. \

Full-stop after initial but
no comma when joined
to next editor with ‘and’

Editor’s surname

Title in italics

followed by a comma

followed by a colon

Place of publication Name of publisher Year of Sub-title in italics with
followed by a colon with a full-stop publication with a a full-stop at the end
full-stop




Surname and initial of chapter
author. Comma after surname
and initial followed by a full-

cMy-Lq—LoM&\xjuL{MHWM ¥

Year of publication
with a full-stop

Chapter title with a full-
stop. In plain text, not
italicised

Written in italics with a
colon to show chapter is
part of an edited book

Editors’
surnames

stop and comma

and initials
followed by

abbreviation
‘eds.’

/

Cardini, F.,1990. Intellectuals and culture in twelfth-and thirteenth-century Italy. in:
—»Dean, T. and Wickham, C., eds. City and countryside in late medieval and renaissance Italy.
London: Hambledon Press, PP.13-31.

TS

l

N

Place of publication

Name of publisher
followed by a comma

Page numbers of chapter
as page range. Full-stop at

Title of book in italics
followed by a full-stop

followed by a colon

Surname and initial of

original author. Comma
after surname and initial
followed by a full-stop and

Translation year
of publication
with a Full-stop

end of reference.

:O-uks.?-;g_.)t{ o)

Title of original text
in italics with a full-
stop

comma

L

Show reference
is a translation
and language of
original text

Translation place of
publication
followed by a colon

/

Perce, G.,1987. La Vie mode d’emploi. Translated from French by David Bellos. Boston:
David R. Godine (Originally published 1978).

/

Publisher of translation,
not followed by any
punctuation

Words ‘Originally published’
followed by original text year of
publication. All in brackets with
a full-stop to end reference

First name and
surname of translator
with a full-stop




Surname and initial of newspaper
article author. Comma after
surname end initial followed by a
full-stop and comma

Title of newspaper article
with a full-stop. In plain

text, not italicised

LAML)})‘S‘JJ R4

‘The’ before the

Name of newspaper in italics,
followed by a comma. Omit

Comma after
data and month

word ‘Daily’ of newspaper

article

/

Jardine, C., 2008. Returning to the past to make sense of the present. Daily Telegraph, 28 July, P. 18.

7

Year newspaper
article was printed
with a full-stop

No individual author of
webpage identified so
organisation substituted as
the author. Comma after

/

reference

Page number of newspaper
article. Full-stop at end of

I PP I

Place where organisation

organisation name

Year web page created and a
full-stop

\

/

Title and sub-title in
italics with a full-
stop at the end of the
sub-title

is based followed by a
comma. Not always
provided on website; only
include if organisation has
one distinct address

/

Science Museum, 2004. Making the modern world: science meets medicine. London, Science
vailable from:
http://w@¥w.makingthemodernworld.org.uk/stories/the_second_industrial _revolution/02.st\05/7sce

Museum.

ne=

Accessed 3 &%mber 2008]. \

Words’ Available from; with a
colon before the web address

Web address in full, no
underlining. Right click on
mouse to remove hyperlink
underlined text

Date source was viewed
or ‘Accessed’ in square
brackets. Full-stop at web page and a full-

end of reference

Name of organisation
that has uploaded

stop




Pavarotti, L., 2005. Nessun Dorma. [Download] Available at: <
http://www.apple.com/itunes/download/?1d=366639665> [Accessed 12 June 2005].

t S S gl oS gl A

Author’s surname

followed by a comma

Full-stop after initials
and comma before
year of publication

the sub-title

Title and sub-title in italics
with a full-stop at the end of

N /

Gray, C.S., 2007. War, peace and international relations: an introduction to strategic history.
London: Routledge. Available from: https://library.le.ac.uk/uhtbin/cgisirsi/ms50oNw3Yi/DWL

/144580132/5/0[Access 3 September 2008].

Place of publication

and a colon before the

publisher which has a
full-stop

Words ‘Available
from’. With a colon
prior to the URL.

Date source was accessed in
square brackets. Full-stop at

end of reference

underlined text

Web address in full, no
underlining. Right click on
mouse to remove hyperlink

Surname and initial of
journal article author.
Comma after surname

s ol g laosls oSl 55 o s sla e 4

Title and sub-title of

and initial followed by
a full-stop and comma

journal article in plain
text. Full-stop at the
end of the sub-title

Year of Journal

with a full-stop

N \

Gilliver, K., 2007. Display in Roman warfare: the appearance of armies

URL of source in full,
no underlining. Right
click on mouse to
remove hyperlink
underlined text

d individuals

on the battlefield. War in History, 14 (1). Available from: http://wih.sagepub.com

/content/voll4gentent/vol14/issugl/ [Accessed 3 Septe

Name of journal in
italics with a capital
letter for each major

Words
‘Available
from’ with a
colon before

Journal volume number followed
by part number in brackets. Full-
stop after set of brackets number

web address

200@].\

Date source was
accessed in square
brackets. Full-stop at
end of reference
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Surname and initial of sender. Title of message in
Comma after surname and initial E-mail address of sender in Data of message italics and a full-
followed by a full-stop and comma || brackets followed by a comma with a full-stop stop at the end

i —

Davis, M., (marc.davis @insidegovernment.co.uk), 18 September 2007. Creating the world class skills to
succeed in the global economy. e-mail to: Ellis, L., (lae55@le.ec.uk)

Indicate reference is an \

e-mail personal Rf.:c.lplent s surname and E-mail address of
initial. Apply same

communication. Colon . recipient in brackets.
punctuation as the sender
after word ‘to.’ Full-stop afterwards

. Title of piece in .
S d initial of : Name of said
orginator, Comma | | o ™% || alieswith aful- [ ocuion of publisherof || publishe
after surna;me and > stop. As the name of online image or photograph followed by a
. photograph a person. Both words followed by a comma full
initial followed by a created and a have a capital letter ull-stop
full-stop and comma

N S ST

Watkins, H., 1858. Charles Dickens [photograph]. London, National Portrait Gallery.
Available from: http.//www.npg.org.uk/hve/searﬁ'\ﬂ‘pel;tralt.asp?serch—sp&sText:charles+dlckens &r
N@g=6134580132/5/0[Accessed 3 September 2008].

Words ‘Available URL of source in full, no Date source was Designation in

from’. With a colon for || underlining. Right click accessed in square square brackets

online source on mouse to remove brackets. Full-stop at with a full-stop
hyper link underlined text end of reference




Originator’s surname and first
name with both of the names

followed by a comma.

Otherwise name of mapmaker

and comma after

bl Y

Year map published
and a full-stop

Title of map in plain
text and a full-stop

Title of map series in italics
followed by a comma

\ S

Ordnance Survey, 2006. Leicester, Coventry & Rugby. Landranger series, Sheet 140, 1:

50,000. Southampton: Ordnance Survey

N

Scale map drawn to as
ratio with a full-stop

N

Place of publication
followed by a colon

Name of publisher

Film title in italics
followed by a comma

Year of film release
with a full-stop

N/

/

at end of reference

followed by a full-stop

and a comma

Sheet number of map

a f"u Y

First name and surname
of director with a full-
stop. Surname all in upper

Name of production
company and full-stop
at end of reference

/

Pulp Fiction, 1994. Film. Directed by Quentin TARINTINO. USA: Miramax Films.

Film title in italics
followed by a comma

/

/

City or country of
production company

followed by a colon




Series title and sub-title in

italics with a capital for every
significant word. Comma at
the end of the sub-title

Year programme was
made with a full-stop

\

Abbreviation ‘TV’ is
acceptable instead of
television. With a comma

N/

Blood and Guts: A History of Surgery, Episode 3, Spare Parts, 2008.Tv, BBC4. 2008 September 3.

2100hrs.

e

Episode number and name

Time of broadcast in

N\

24-hour clock followed
by abbreviation ‘hrs’.

of individual episode both
punctuated with a comma

Transmission channel
and a full-stop

Date programme was
viewed in order of year,
month, date. Full-stop
after last part of the date

o el a8 dlie N0

Author of conference paper.
Comma after surname and
initial followed by a full-stop
and comma

Year of publication
with a full-stop

Title and sub-title in
plain text, not
italicised. Full-stop at
the end of the sub-title

Editors of conference
proceedings surname and
initials, followed by
abbreviation ‘eds’.

g g

Arbach, N.,2006. A multiplicity of voices: encouraging an
projects for schools. In: Trant, J. and Bearman, D., eds.,
international conferen
Mexico. Toronto: Archiye & Museum informatics, pp.13-13.

Written in italics with

\

Place of publication

Veloping online collaborative
Museums and the web 2006: the
for culture and heritage online, 22-25 March 2006 Albuquerque, New

followed by a colon || a colon to show paper || Name of publisher

is part of conference

followed by a comma

Page numbers of
conference paper as

nroceedings

end of reference

page range. Full-stop at

Title of conference
proceedings
including date and
venue in italics. Full-

ston after venue




Surname and initial of
journal article author.

Comma after surname
and initial followed by
a full-stop and comma

Year of journal
with a full-stop

N/

Marshall, T., 2004. Regional. Planning in England: progress and pressures since
1997. Town Planning Review, 75 (4), pp. 447-473.

Name of journal in
italics with a capital
letter for each word

Ly jw.l.csdlfu N7

Title and sub-title of
journal article in plain
text. Full-stop at the end
of the sub-title

Journal volume number

followed by part number in

brackets. Comma after set
of brackets number

Page numbers of journal article
as page range. Full-stop at end
of reference

Comma after author’s
surname and initial
followed by a full-stop
and comma

Year written with

a full-stop

o

Cho, B., 2008. Control of a hybrid electric vehicle with predictive journey estimation.

Thesis, (PhDY). Cranfield Universit\

Dla oy 5 asb oL AV

Title in italics
with a full-stop

/

Designation, either
thesis or dissertation,
followed by a comma

Author level of study
in brackets. Full-stop
after set of brackets

University where academic
work submitted and a full-stop
at end of reference
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Comma after lecturer’s

} ) Place where lecture was
surname and initial followed Title of lecture in .
o . delivered and a full-stop at end
by a full-stop and comma italics with a full-stop
of reference

\ \ /

Golding, A., 2001 (25 January). Public library services to formal education. Loughborough University.

N\

Year of lecture followed by the
date and month in brackets.
Full-stop after set of brackets

:w‘x}&;y@é;lj)l&jj))é é.?l}ojhs‘&g.w’

Aguado, E. and Burt, J.E., 2007. Understanding weather and climate. 4th ed.
New Jersey: Prentice Hall.

Bara, F., Gentaz, E. and Cole, P., 2007. Haptics in learning to read with
children from low socio-economic status families. British Journal of
Developmental Psychology, 25 (4), pp. 643-663.

Bradley, A.C., 1991. Shakespearean tragedy. Harmondsworth: Penguin
Books.

DfES, 1995-2006. Research and statistics gateway. London: DfES. Available
from: http://www.dfes.gov.uk/rsgateway [Accessed 28 October 2008].

Geertz, C., 1973. The interpretation of cultures: selected essays. New York:
Basic Books.

Gill, J., 2008. Overseas briefing: China. Times Higher Education, 26 June, p.
26.

Henderson, M., 2008. Scientists fear technology to beat warming may
backfire. Times, 1 September, p. 17. Hope, V., 2003. Social pecking order



in the Roman world. London, BBC. Available from: ttp://www.bbc.co.uk/
history/ ancient/romans/social_structure_02.shtml [Accessed 5 August
2008].

Johnson, B., 2008. Domain name shakeup may bring new net goldrush.
Guardian, 27 June, p. 16.

Laneyrie-Dagen, N., 2005. How to read paintings 2: the secrets of the
artist's studio. Edinburgh: Chambers Harrap Publishers.

Newton, ., 1998. Population limitation in birds. London: Academic Press.

Riley, J., 2006. Getting into international development. London: Careers
Group, University of London and SOAS Careers Service.

Sternberg, R.J. and Kaufman, J., 2002. Intelligence. In: Ramachandran, V.S.,
ed. Encyclopedia of the human brain: vol. 2. San Diego, CA: Academic
Press, pp. 587-597.

Stott, R., Young, Y. and Bryan, C., eds. 2001. Speaking your mind: oral
presentation and seminar skills. Harlow: Pearson Education.

TDA, 2008. Annual report and accounts 2007-08. Norwich: TSO. Available
from: http://www.tda.gov.uk/upload/ resources/pdf/t/tda annual
report 2008.pdf [Accessed 16 October 2008].

White, P., 2007. Education and career choice: a new model of decision

making. Houndmills: Palgrave Macmillan.




